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How to Login to Moodle 
 

Once you have logged into the computer and opened an Internet browser, which can be Google 

Chrome, Mozilla Firefox, Safari, or Microsoft Edge, you will navigate to the Tiffin Moodle page. 

Steps: 

 Enter in the URL (navigation site): tiffin.mrooms.net 

 Hint: On your home computer or university computer, you may want to make this one of 

your favorites. 

 Note: If you forget your username or password, the option to reset your password is 

located on this page. Moodle password is synced to the email and self-service 

password, so they are the same. 

 

 

 

 

 

 

 

 

 Enter your username and password 

 

  

http://tiffin.mrooms.net/my/
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Navigating through Moodle 

Moodle Home Page 
 

* This is the page that appears after a successful login. 

 

 Courses: 

o Active courses are listed under “Courses” 

o Finished courses appear under their particular year 

o Courses older than 2016 are archived 

 

 Settings: 

o Profile (see below) 

o User Preferences 

o Grades (a shortcut path to each course’s gradebook) 

o Log out 

  

Settings 

Courses 
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Editing Your Profile 
 

 

 

 

 

 

 

 

* This is the Profile settings page 

 Edit Profile 

o Add or change a profile Picture 

o Add or change the profile Description (Biography) 

o Hit “Update profile” to finalize the changes 

 

Getting Back to the Main Page 
 

 Click anytime to My Courses to go to the Moodle Home Page or click the Tiffin 

University Logo to go to the alternate page with active courses on Moodle (see below): 

 

 

 

 

 

 

 

  

Edit 

Logo 
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Course Settings 

Accessing the Course 
 

 You can access the course in two ways 

o Select the course from My Courses 

o Select the course from Courses Available To You  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Breadcrumbs 
 

 Breadcrumbs are located at the top of the screen and allow you to move easier around 

the course and around Moodle. 

 

 

 

 

 

 

Option 1 

Option 2 

Breadcrumbs 
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Course Topics 
 

 Course Topics are located on the left side of the course shell. They help you navigate 

through weekly topics. 

 

 

 

 

 

 

 

 

 

 

 

Note: 

 Click on a Course Topic to open it on the right side of the screen 

 Edit Section allows you to change the name and the description of that topic 

 You can Move a topic, delete it, or hide it from students by using the settings right under 

the name 

 Current week shows up with a green dot in front of the topic (see Week 5) 

 Course Progress is a new feature to track student’s completion of the course (see 

Progress 0/6) 

  

Week 1 Topic 

Edit Topic 

Move/Hide/Delete Topic 
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Course Learning Activities and Resources 
 

 Learning activities and resources are important components of the course  

 We will be exploring commonly used activities and resources 

 They can be added by clicking Create learning activity at the bottom of each course 

topic 

 

 

 See below for the list of Activities 

 

 

 

 

 

 

 

 

 

 

 

Add an Activity or a Resource 
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 See below for the list of Resources  

 

 

File 
 

 

 

 

 

 

 

 

 

 File allows you to add an ungraded file as a resource for students 

 It can stay hidden from students if necessary 

 Click Save and return to course to finalize changes or click Cancel to go back to the 

course  

Name to appear 

Upload a file 

Show or Hide 
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Folder 
 

 

 

 

 

 

 

 

 

 

 

 

 

 Folder is a resource that allows you to add multiple files to the course 

 You can add folders within Moodle Folder 

 It can stay hidden from students if necessary 

 Click Save and return to course to finalize changes or click Cancel to go back to the 

course 

 

  

Upload files 

Name the folder 
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Page 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Page is an ungraded resource of information of text, pictures, or video that can be added 

to the course 

 Add a page name and content 

 Content added to Description will show up before the user clicks Show more 

 It can stay hidden from students if necessary 

 Click Save and return to course to finalize changes or click Cancel to go back to the 

course 

 

  

Name of the page 

Page content 
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URL 
 

 

 

 

 

 

 

 

 

 

 

 

 

 URL is a resource for external links added to the course 

 It can stay hidden from students if necessary 

 Click Save and return to course to finalize changes or click Cancel to go back to the 

course 

 

  

Name of the URL 

URL Link 
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Assignment 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Assignment is a graded activity which allows students to submit work to the instructor 

 Assignment can be ungraded if the grade type is switched to “None” 

 It can stay hidden from students if necessary 

 Click Save and return to course to finalize changes or click Cancel to go back to the 

course 

 

Name of the Assignment 

Requirements Additional files 

Due date 

Grade 

Availability 
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Turnitin Assignment 2 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Turnitin Assignment is an activity that allows students to submit papers 

 TII allows the instructor and students to see the similarity of the paper submitted 

 Note that the grade for TII assignment has to be added in two different places 

 It can stay hidden from students if necessary 

 Click Save and return to course to finalize changes or click Cancel to go back to the 

course 

 

  

Grade 

Grade 

Availability 

Name of the Assignment 

Requirements 
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Moodlerooms Forum 
 

 

 Moodlerooms Forum is the discussion activity for interactions between students and 

the instructor 

 It can stay hidden from students if necessary 

 Click Save and return to course to finalize changes or click Cancel to go back to the 

course 

 

  

Grade 

Requirements 

Name of the Discussion 
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Editing Resources and Activities 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Each Activity and Resource has editing buttons at the bottom 

 There is no need to turn editing on 

 

  

Edit Move Delete/Hide 
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Course Dashboard 
 

 

 Course Dashboard is located right below Course Topics 

 There you can find Moodlerooms Grader, Gradebook, Participants, and Blocks 

 

  

Course Dashboard 

Blocks 
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Grading Discussions 
 

 All activities can be graded by accessing Moodlerooms Grader in the Course 

Dashboard 

 

 

 

 

 

 

 

 

 

 

  

* This is an example of Moodlerooms Discussions grading 

 Select the Activity on the top right side on the screen 

 Select a student on the top right side 

  You can select “Show Activities Requiring Grading” to only see what needs grading 

 Moodlerooms Discussions will show the word count on the bottom on the post 

 

  

Student 

Activity 

Feedback 

Word Count 

Total Discussions 

Needs Grading 

Grade 
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Grading Assignments 
 

 Assignments can be graded in the same way as discussions, however it asks the 

instructor to download the file first 

 Another option to grade Assignments is by clicking on the Assignment, then “View all 

submissions” or “Grade” 

 This way the Assignment can be graded in Moodle without the need to download it 

 

   

 

 

 

 

 

 

 

 Quizzes are automatically graded on Moodle unless there are short answers which will 

require the instructor to grade it manually 

 Assignments or quizzes from courses that use McGraw Hill, are graded in McGraw Hill 

and the grade needs to manually be inserted in Moodle  

 To learn more about grading Turnitin Assignments, please refer to this video: 
https://bcove.video/2sVkaAv  

 

  

Grade 

https://www.google.com/url?q=https://bcove.video/2sVkaAv&sa=D&source=hangouts&ust=1529001069990000&usg=AFQjCNGZMohwE_xqllswfksyDy0BlBn2Rw
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Communicating with Students 
 

Announcements 

 

 

 

 

 

 

 

 

 

 

 To send an Announcement to enrolled students, you need to click on the course name 

topic 

 Click Assignments then “Add a new topic” 

 

  

Course Name 

Announcements 
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Personal Message  
 

 To send a message to a student or a selected group of students, go to Course 

Dashboard, then click on Participants 

 

 

 Select one or more students from course participants 

 Then select “Choose…” drop-down option to select Send a message 

 The student will receive the message in their email 

 

 

 

 

 

 

 

Moodle Support 
 

 Contact Tiffin University Moodle Support for any help or additional information 

o Nathan Treadway - treadwaynp@tiffin.edu  

o Jennifer Featherston - featherstonj@tiffin.edu 

o Korab Imami - imamik@tiffin.edu  

Select Student 

Send a Message 

mailto:treadwaynp@tiffin.edu
mailto:featherstonj@tiffin.edu
mailto:imamik@tiffin.edu

